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BARS on the Web 
BOCES Assessment Reporting 

System 
 
    With BARS on the Web, you can locally produce virtually all of the test scoring 
reports you need. You can export data, filter the reports to disaggregate on 
subgroups, and perform data comparisons at your own desktop. Almost immediately, 
you will have four years worth of data available for instant analysis and reporting.  
 
   BARS on the Web is an ever-evolving tool and new data is continually added to 
provide comprehensive and up- to-date information. This is the same software used 
by the experts at the Mid-Hudson Regional Information Center. All new reports and 
data will be added to your system as new tests are administered and results become 
available. Reports for all state assessments are available. Training by MHRIC staff, 
and phone support can be provided. Put this powerful reporting software at your 
fingertips! 
 
Contact: Testing Services, testcontacts@mhric.org 
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Login to BARS on the Web 
 

Open your web browser and navigate to: http://bars.mhric.org/.  

 

You can also access through our website, www.mhric.org >Data Warehouse > BARS 
on the Web 

 
 Enter your assigned username in the “Username” field 
 Enter you assigned password in the “Password” field 
 Click the “Login” button 

 
 
 
 

 

http://bars.mhric.org/
http://www.mhric.org/
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After logging in, the Welcome screen appears where you will have an opportunity to 
change your password and select a school year. 

 

 
 

Changing your Password 
 

Follow the steps below to change your password. 
 

 Click on the “Change Password” button from the Welcome screen 
 Type your new password in the “New Password:” box 
 Retype your new password in the “Confirm New Password:” box 
 Click in the “Submit Changes” box on the bottom right hand corner of the form 
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Setting the School Year 
 

The current school year is the default setting. If you would like to view data from a 
previous school year perform the following steps. 

 
 

 Click the down arrow in the “Current selected year” drop down box 
 Click on the school year you would like to view 
 The year you selected will then populate in the “Current selected year” box 
 Click on the “View Reports” button to begin your Report Selection 
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Report Selection 
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To begin your report selection, follow the steps outlined below: 
 

Subject Selection 
 

 Select the NYS/NYSAA/NYSELSLAT or Regents radio button. 
 Click on the down arrow in the Subject drop down list to view the list of 

assessments. 
 Click  on  the  Assessment  Subject  (ELA,  Math,  NYSAA,  NYSESLAT,  or 

Science you would like to report on 
 

 
 

Test Selection 
 

 Click on the Test (grade level) you would like to select 
 Multiple grade levels can be selected by holding down the “CTRL” key while 

making your selections 
 If no selection is made, the selection will default to “All” 

 
 
 

 
 

 

Report Selection 
 

 Use the Scroll Bar to view available reports for your selected subject and test 
 Click on the report you would like to view 
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District Selection 
 Click on your district name, which will appear in the District Selection box 

 

 
 

School Selection 
 Use the scroll bar to view available schools for your selected district 
 Multiple schools can be selected by holding down the “CTRL”  key while 

making your selections 

 

 
 

Sequence Selection 
 Click the radio button to select either the “District”, “School” or “Room” Sort (if 

“room” is selected, please follow the directions directly below to make specific 
room selections) 

 Note that if you have selected a report that does not provide County Totals, 
that radio button will be grayed out. 

 

 
 

Room Selection 
 With the “District, School, Room” radio button selected from the Sequence 

Selection, click the radio button to select either the “Home Room” or 
“Course/Section” 

 Use the Scroll Bar to view available rooms for your selected school 
 Multiple rooms can be selected by holding down the “CTRL” key while making 

your selections 
 The Room radio button will default to “Home Room” and will not affect the 

data returned if the “District, School, Room” sequence is not selected 
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Filter Selection 
 

 

Filter selection will allow you to focus your reports on certain student populations. 

 
 Click the box for the filter you would like to apply 
 Multiple filters can be applied to the same report by just checking additional 

boxes 
 If your district has a SMS that is supported by the MHRIC, or your district 

provides us with the file, then we will create a Student Re-sort file, and import 
it into BARS. Usually, this is done in August/September.  

 Depending on your permissions, you will be able to use certain filters; such as, 
Homeless and Poverty.  

 
 

 
 

 

Ethnicity Selection 
 

 

 Click on the Ethnicity selection that you would like to filter by 
 Multiple  selections  can  be  made  by  holding  down  the  “CTRL”  key  while 

making your selections 
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Performance, Grade Selections 
 

 

 Click on the Performance Level you would like to filter by 
 Click on the Grade Level you would like to filter by 
 Multiple  selections  can  be  made  by  holding  down  the  “CTRL”  key  while 

making your selections 
 

 
 

 

Scale Score Range Selection 
 

 

 Click in the “From” box and enter the beginning score value 
 Click in the “To” box and enter the ending score value 
 Note: Both boxes need to be populated in order for the scale score range 

selection to generate a result 
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View Report 
 

 Once all selections have been made click on the “View Report” button 
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Report Generation 
 

Each report will have a cover page containing the following information: 
 

 District Name 
 Subject 
 Report Title 
 Sequence Sort 
 Filters – Any filters selected will be indicated in red and will specify which 

filter has been selected 
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Definitions Page 

 
Any newly created reports will include a definitions page. 

 

This is extremely helpful for new users.   

 

 
 

Each subsequent page will have a header containing the following information: 
 

 District Name 
 Subject, Test, and Month/Year 
 School Name 
 Report Title 
 Sequence Sort 
 Note: If the report has been filtered, the word “Filtered” will appear in the page 

header. The specifics of the filters will only appear on the cover page 
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Printing Reports 
 

After running a report, perform the following steps to begin working with assessment 
reports: 

 

 Make sure you turn off any popup blockers. 

 Click the Printer icon  at the top left on the Navigation Bar 
 Choose a Page Range and Click OK 
 Click the Printer icon at the top left and choose your printing option
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Exporting Data 
 

You may wish to export one of the reports into another application such as Microsoft 
Excel, Word, pdf, or html. When you export a report, you can customize it to your 
needs. 

 
To export a report: 

 Open the report you would like to export 
 Click the Export icon as shown in the image to the left. The Export icon 

appears in the upper left corner next to the Printer icon . 
 The “Export” window will appear 
 Select the format (Word, Excel, etc.) using the drop-down menu and Click OK 
 Click  to Save the Report 
 Select the destination (open application or save to file) and Click OK 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 



Mid-Hudson Regional Information Center 
Test Services 

Page 17 of 17 
Version 1.00 Revised: 11/8/2016 

 

 

Exit BARS 
 

It is important for users to completely exit BARS on the Web when finished working with 
reports to ensure that unauthorized people will not view confidential information. 
Completely follow the steps below to fully exit BARS on the Web. 

 
To exit BARS on the Web: 

 
 

 Click Logout 
 
 
 

 


