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To:
eSchoolData Student Management System Users

From:
Noelle Zamow, Manager of Student Services

Date:
January 6, 2012
Re:
eSchoolData Training Sessions – Winter/Spring 2012
Happy New Year to all our eSchoolData districts and best wishes for a productive new year!  The Mid-Hudson Regional Information Center is pleased to offer eSchoolData training sessions for our districts.  Please see the attached registration form for the course offerings and the dates & times available for these sessions.  Suggested attendees are also listed for each session.  Please note that while each district performs the same general functions, roles and responsibilities can sometimes be vastly different from district to district.  Please review roles and responsibilities when determining staff attendees for these sessions.  

Each district interested in participating in one or more sessions is requested to complete the attached registration form.  You will receive a confirmation via email and will be given login information if attending a GoTo session.  To log into the GoTo session you will need to have access to an internet browser and telephone.  We have a limited number of connections available for each session and registration will be handled on a first come first serve basis.  We request, if possible, that interested staff from the same building/district co-locate for these sessions.  

If you have any questions on this training session or desire training in other components of eSchoolData please feel free to contact me.

Please do not hesitate to contact me by telephone or by email with any questions or concerns you may have regarding any aspect of MHRIC Student Services support.   

The Mid-Hudson Regional Information Center thanks you for your continued cooperation and support!

Winter/Spring 2012- ESchoolData Training Sessions Descriptions

Attendance Reports (including the SA129 & AT6)

This go-to session will cover the attendance reports in eSD, including the SA129 and the AT6, and some of the attendance terms.  There will be a focus on the preliminary steps for the SA129 and which attendance reports should be run and stored at the district or building level.  This session is designed for district staff responsible for attendance reports and records.  
Scheduling Setup & Course Catalog Maintenance  
We will be providing you with the instructions for completing the preliminary setup process for new year scheduling.  We will review how to configure school information through school setup, how to setup the scheduling school and scheduling grade.  Review staff and course file maintenance.   This session is designed for district staff who are responsible for completing the first stages of scheduling.
Student Course Request 

There are four ways to enter course request into eSchoolData; through student’s request tab, the mass assign screen, the parent portal and the teacher gradebook course recommendation function.  The class will cover each method and the pros and cons of each process.  We will also go over the new tool for creating a list of courses for course requests.    Staff in charge of entering course requests into the new scheduling year should attend this session.
Master Scheduler (includes Master Schedule Builder and loading students) 

Automate creating master schedule sections using resource classes or by “old school” method which one creates classes by hand.  This session will review running the resource allocator and management tools to evaluate scheduling results including the “Drag Drop feature”.  Lastly, loading final run into production and using the Study Hall Wizard to fill in students’ unscheduled periods.     This session is designed for district staff responsible for the scheduling students. 

Elementary Scheduling
We will be reviewing the necessary steps for a smooth scheduling season including; school setup, course and class creations, and mass class assignments.  We will also provide an overview of course/class considerations and their interactions with the eSD elementary report card.  This session is designed for district staff responsible for creating/maintaining elementary schedules.
Data Warehouse Requirement Review
Let us help you with new data export requirements and answer all your questions about NYS data compliance for school year 2011/12.  We will discuss where the data used for the eScholar extracts is located in eSD.  This class will supplement the information that you learn at the Data Administrator meetings.  Staff responsible for entering/reviewing district data should attend this session.
Secondary Scheduling Workshop
This is an opportunity for secondary scheduling staff to come to the MHRIC and work the eSchoolData Student Specialist team to address any scheduling questions/changes/etc.  There is no set start or end time, districts may come as their schedules allow and stay as long as they deem necessary between the hours of 9:00 – 2:00.  Lunch will NOT be provided.  Please note: This is not a formal session.  This session is designed for district staff responsible for creating student schedules.
“End of Year” Activities
This annual class covers activities that should be done before the grade advancement and before the bit is flipped.  This includes running reports, scheduling timelines, and optimal settings.  There are also some procedures that should be in place for the “new year”, such as, override enrollments and state reporting settings.  This session is designed for district staff involved in the end of year processes.  

ESchoolData Training Registration Form:  Fall 2012 Training Sessions
	Course Offering
	Type of Session
	Date
	Time
	Instructor

	Attendance Reports (including the SA129 & AT6)
	GoTo Session

(Instructions to be provided after sign-up)
	Jan 24th

	9:00 – 11:00
	Jan Timer & Robert Jasinski

	Scheduling Setup & Course Catalog Maintenance  
	GoTo Session

(Instructions to be provided after sign-up)
	Feb 2nd
	9:00 – 11:00
	Robert Jasinski & Jan Timer 

	Student Course Request 
	GoTo Session

(Instructions to be provided after sign-up)
	Feb 27th
 
	9:00 – 11:00
	JanTimer  & Ken Lohmeyer

	Master Scheduler (includes Master Schedule Builder and loading students)
	GoTo Session

(Instructions to be provided after sign-up)
	Mar 22nd
  
	9:00 – 11:00
	Robert Jasinski & Jan Timer

	Elementary Scheduling
	GoTo Session

(Instructions to be provided after sign-up)
	Apr 19th
 
	9:00 – 11:00
	Ken Lohmeyer & Jan Timer

	Data Warehouse Requirement Review
	GoTo Session

(Instructions to be provided after sign-up)
	May 8th

	9:00 – 11:00

	Ken Lohmeyer & Robert Jasinski

	Secondary Scheduling Workshop
	Classroom @ MHRIC  

MOD-RIC (Modular Building)
	May 15th
 
	9:00 – 2:00

w/lunch break
	All

	“End of Year” Activities

	GoTo Session

(Instructions to be provided after sign-up)
	May 31st

	9:00 – 11:00
	Jan Timer & 

Ken Lohmeyer


            ** Lunch is NOT provided for the May 15th class**
Upon Receipt of this registration form, we will send you an email to let you know if you are registered or on a waiting list. 
 If you do not receive an email within two weeks, please contact Denise Cooper at 255-1450 ex. 1386
Please email this form to:

ricstudent@mhric.org 

OR

               FAX:  (845) 255-9104

Attn: Denise Cooper

 (No Phone Registrations Please)

Name:  

Position:  


School Building:  

District  


School Phone:

Email address:


(PLEASE BE SURE TO COMPLETE ALL INFORMATION)
(PLEASE PRINT CLEARLY)
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