Mass Assign Students to Teachers in Elementary School

1. Using the find function in the Student atom or Generic Selection (Utilities folder),
select (highlight) students assigned to a particular teacher. Drag the group onto your
desktop and an atom (data) will appear. It will be labeled the first name of the first
student you selected.
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2. Open the Teacher atom and find the teacher to which these students will be assigned.
Drag the list atom from the desktop onto the teacher atom and drop.

A message will appear - “You are about to Mass assign student to teacher, effective date
“ Enter the first day of school here and then select assign.

Callizon, Cindy Teacher X
Last Mame <l First hlame hicidle Flame Gortn - Soc Sec ko Tch D
| callizon Cindy 118
Zhart name Employes Mo Gen Eih Expr Degree Couns Telephone Exin  Mailhox
|catlizon, C. - - = =
Home Room MaxStu  Dept Dept 2 Dept 3 Dept 4 Srv Tvpe
License Mumber Email Address

You are about 1o Mass Assian students to the displayved Teacher,

Fleaze enter the Effective date of the teacher azsignment.

Etfective Date: ey




3. Now you can check the Student atom that the students were correctly assigned to a
teacher.
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4. Run a CHANGE query to assign HomeRoom.
CHANGE ASTU HomeRoom = 210 IF Advisor =119

OR
IT using the HomeRoom number on the teacher atom (make sure the Advisor field
from ASTU is dragged to the top of the ATCH table):
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